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How To Pay Someone or Transfer to
another Financial Instituation Using Bill
Pay

1 Click "Transfer & Pay"

https://scribehow.com
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2 Click "BillPay"

3 Click "Pay a person"
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4 Select how you would like to send the funds.

• Email or Text: Good for paying other people.

• Direct Deposit: Good to pay other people or transfer transfer to your account at another
financial institution.

• Check: Mailed via regular USPS mail.
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5 After you make your selection, click "Next". The example below is based off
selecting "Direct Deposit".

6 Fill in the required information.
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7 Once complete, click "Next"

8 You will be asked to complete a one-time verification by entering a 4-digit code
received through a phone call.

Note: If you have registered your mobile number under the "My Account" section,
the code may be delivered via SMS text message.

9 Once the verification is complete, you will be able to transfer funds to your
account at another financial institution or to the payee you have added.


